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ARTICLE 1 - PARTIES TO AGREEMENT 
This Collective Bargaining Agreement ("Agreement") is made by and between the Town 
of Manlius, hereinafter referred to as the "Employer" andlor the "Town", and the Civil Service 
Employees Association, Inc., Local 1000 AFSCMEIAFL-CIO, hereinafter referred to as "CSEA" 
and/or the "Union". 
ARTICLE 2A - UNION RIGHTS 
A. Recognition. 
Pursuant to the Certification of the Public Employment Relations Board dated January 
22, 2002, the Civil Service Employees Association, Inc., Local 1000 AFSCMEIAFL-CIO, was 
certified as the exclusive collective bargaining representative with respect to all terms and 
conditions of employment for employees identified in Section B. I .  of this Article, below. 
B. Definition of Bargaining Unit. 
1. Inclusion: The bargaining unit shall consist of all regularly scheduled employees in 
the titles of Motor Equipment Operator, Labor Crew Leader, Laborer and Auto Mechanic 
employed by the Town of Manlius and assigned to the Town of Manlius Highway Department. 
2. Exclusion: All other employees. including seasonal employees, employed by the 
Town of Manlius shall be excluded from the bargaining unit. 
3. Unit Clarification: Should the Town establish a new position within the Town 
Highway Department with duties or responsibilities similar to a position identified in Section 
B.1. of this Article, such position shall be included in the bargaining unit. Any disputes as to 
whether a new or substantially altered position is encompassed within the scope of the existing 
bargaining unit shall be submitted immediately to the New York State Public Employment 
Relations Board. 
4. Definition of Employee: Hereinafter, the word "employee" shall mean an employee 
serving in a position in the bargaining unit. 
C. Dues, Agency Fee and Other Payroll Deductions. 
1. Dues: The Civil Service Employees Association, Inc., shall have exclusive rights to 
payroll deduction of dues and Union sponsored insurance and benefit program premiums for 
employees covered by this Agreement. Such dues and premiums shall be remitted to the Civil 
Service Employees Association, Inc. Capitol Station, Box 7125, Albany, New York 12224, on a 
payroll period basis. No other organization shall be accorded any payroll deduction privilege 
without the express consent and written authorization of the Civil Service Employees 
Association, Inc. 
The Town agrees to make separate deductions for membership dues and each insurance 
plan, on a payroll period basis. Deductions for membership dues and insurance premiums will 
remain in effect unless written authorization is received from the employee revoking 
membership and/or insurance premiums. Revocation of membership dues automatically revokes 
insurance premiums. Both dues and insurance premiums will be sent to locations or vendors as 
stated by CSEA. 
2. Agency Fee: For each employee who does not become a member of the Union within 
thirty calendar days of initial employment, the Town shall deduct a service fee from the wages of 
such employee on a weekly basis and remit the sum to the Civil Service, Employees Association, 
Inc., P.O. Box 7125, Capitol Station, Albany, New York 12224. The Union shall notify the 
Town of the amount to be deducted. The Town agrees to provide a separate check made payable 
to CSEA, Inc. for membership dues and agency shop fees and a separate check made payable to 
Jardine Group Services Corporation for the insurance programs. 
3. Membership List: Upon annual request of the Union, the Town shall provide the 
Union with the names, addresses and social security numbers of all employees in the bargaining 
unit. The list shall be provided to the Union on or about January lS' of each year. 
4. Voluntary Payroll Deductions: The Town shall make any of the following payroll 
deductions from an employee's paycheck if the employee so requests, in writing: credit union; 
IRA; United Way; savings direct deposit; CSEA sponsored Insurance Plans. 
D. Leave for Grievances and Hearings. 
1. The Unit President and/or a Steward designated by the Union shall be allowed 
reasonable time needed to perform their jobs as union officers, without loss of pay or leave 
credits, for the following activities related to the bargaining unit: 
-To investigate and present grievances. 
-To attend grievance arbitration hearings. 
-To attend hearings of the New York State Public Employment Relations Board. 
2. At any one time, the Grievant, one representative from the Union (either the Unit 
President or Union Steward), and witnesses (to the extent they are material) shall receive release 
time for the activities identified in Section D. 1. of this Article, above. 
E. Bulletin Boards. 
The Town shall provide the Union with reasonable use of one bulletin board, at a 
mutually agreeable location outside of public view. 
F. Meeting Space. 
The Union may use a Town meeting room for meetings provided a room is available. The Union 
shall obtain prior approval from the Town Supervisor. Approval shall not be unreasonably 
denied. 
G. Leave for Negotiations. 
At any one time, the Unit President andlor one Steward shall receive release time without 
loss of pay or leave credits for the purpose of participating in collective bargaining negotiations. 
From time to time, other Union members. not exceeding four additional members, may 
participate in collective bargaining with the consent of the Town. which shall not be 
unreasonably withheld. Leave for the collective bargaining negotiations will consist of the 
employees' unpaid or leave time. 
H. Leave for Labor-Management Meetings. 
At any one time, the Unit President andlor a Steward shall receive release time for the 
purpose of participating in meetings with the Town. From time to time, other Union members, 
not exceeding four total members, may participate with the consent of the Town, which shall not 
be unreasonably withheld. Leave for the meeting will be paid by the Town. 
I. Requests for Release Time. 
1. An employee shall request use of release time for activities identified in Sections D., 
G., and H. of this Article from the employee's supervisor at least twenty four hours (24) hours in 
advance. The Town shall not unreasonably deny request for leave time. 
2. An employee requesting such leave shall not leave the work site until the leave has 
been approved by the appropriate supervisor. 
J. Access to Employees. 
The Union and its designated agents shall have the right to access members of the 
bargaining unit, at times agreeable to the Town, to administer this Agreement and to explain the 
Civil Service Employees Association's sponsored benefits and programs. The Town shall not 
unreasonably withhold consent. 
ARTICLE 2B - MANAGEMENT RIGHTS 
A. Management Rights. 
The Union recognizes the exclusive right and authority of management to administer the 
business and operation of the Highway Department. Nothing in this contract shall be construed 
to grant the Union or any of its members any authority to officiate in a managerial or supervisory 
capacity. Except as specifically abridged, delegated, granted, or modified by this Agreement, 
management reserves all of the customary rights, powers, and authority that management had 
prior to the signing of this Agreement and retained by management. These include, but are not 
limited to, determining the size, composition, and organization of the Highway Department; 
determining work schedules; determining what work is to be performed by the Highway 
Department, its place of performance, and who is to perform it. In determining the assignments 
and job duties; determining the rules and regulations governing the Highway Department; and 
determining practices and procedures for the efficient, disciplined, and orderly operations of the 
Highway Department. 
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B. Equal Opportunity. 
The Town is an Equal Opportunity Employer. The Town does not discriminate on the 
basis of race, religion, color, age, sex, marital status, national origin, or disability in any aspect of 
employment, or any other basis prohibited by law. 
ARTICLE 3 - EMPLOYEE RIGHTS 
A. Employee Categories. 
1. Full-time: A fdl-time employee shall be defined as an employee who is regularly 
scheduled to work at least forty hours per week.. 
2. Part-time: A part-time employee shall be defined as an employee who is regularly 
scheduled to work less than forty hours per week.. 
3. Seasonal: A temporary employee who works a period of less than nine (9) months in 
a continuous year. 
B. Personnel File. 
Employee Access: In accordance with Town proccdures, an employee shall be allowed 
to review the contents of the employee's personnel file in the presence of a Town Official. A 
Union representative may be present during any such review. 
C. Seniority. 
1. Service Seniority: Service seniority shall be determined by the length of continuous 
service with the Town of Manlius Highway Department. 
2. Title Seniority: Title seniority shall be determined by the length of continuous service 
in a given position within the Town of Manlius Highway Department. 
3. Same Date of Hire: For the purpose of this collective bargaining agreement, when 
two or more employees have the same date of hire (service seniority) or promotion (title 
seniority), the employees shall have their individual seniority determined by lot. 
4. Seniority Lists: The Town shall provide the Unit President with the names, positions, 
title seniority and service seniority of all employees in the bargaining unit and post a copy on the 
bulletin boards. The list shall be provided to the Union in January of each year. Any corrections 
shall be submitted within thirty days of the posting and, upon proof of error, such corrections 
will be made to the list. 
D. Layoff Procedure. 
1. The Town shall provide an employee who is to be laid-off with written notice of the 
layoff as soon as practical prior to the effective date of the layoff: if less than forty-five (45) days 
notice is given, einployee will be covered by health insurance for forty five (45) days after notice 
of the layoff is given. 
2. In the event of a layoff the following procedure shall be followed: 
Competitive Class: Employees occupying positions in the 
competitive class of the classiiied service shall be covered under 
the procedures of the Civil Service Law. 
Non-Competitive and Labor Class: When a layoff of a non- 
competitive or labor class title occurs, the employee in the affected 
title with the least service seniority shall be the first to be laid-off. 
3. A laid-off employee shall be paid for unused vacation and personal time, and if 
recalled to work by the Town and they come back to work, the employee shall be credited with 
their past unused sick time. A laid off employee's entitlement to sick leave in the year they are 
laid off shall be pro-rated in accordance with that portion of the calendar year that they worked. 
E. Recall. 
1. Competitive Class: Recall of a competitive class employee shall be in accordance 
with the Civil Service Law. A laid off employee shall remain on a recall list for a period of four 
(4) years. 
2. Non-Competitive and Labor Class: If a vacancy occurs in a title within the Town of 
Manlius Highway Department a laid off enlployee in the same title with the most seniority will 
be recalled. A laid off employee shall remain on a recall list for a period of four (4) years. 
3. Notification of Recall: Notification of recall shall be sent to the laid off employee by 
certified or registered mail to the employee's last address on file with the Town. Failure of the 
employee to notify the Town of hislher intent to return to Town employment within seven (7) 
work days of the recall notification shall result in hislher name being removed from the recall 
list. 
4. Benefits Restored: A laid off employee who is recalled shall have hislher seniority 
restored. 
ARTICLE 4 - DISCIPLINE, GRIEVANCES & ARBITRATION 
A. Disciplinary Procedure. 
1. Interrogation Rights: When an investigation is focused on an employee and the 
Town reasonably believes that the employee may be a potential subject of disciplinary action, the 
employee shall have the right to Union representation during questioning about the conduct 
giving rise to the potential disciplinary action. 
If representation is requested and is not available, the Town shall not proceed with 
questioning, but may propose disciplinary action based on the information the Town already has. 
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When representation is available, the employee shall be entitled to meet, in private, with the 
Union representative for a reasonable period before any questioning begins. 
The Town shall provide the Union with the general subject matter of the questioning and 
identify the reason for which discipline may bc imposed. During questioning, the employee may 
be advised by the Union representative and, following questioning, allowed to offer relevant 
information. 
2. Discipline for Just Cause: The Town shall not subject an employee who has 
completed the probationary period, as defined in Article 5, to any disciplinary action or penalty 
except for just cause. This provision shall not apply to counseling memos issued by the Town. 
The following violations shall be considered basis for immediate discharge, any such 
discharge still being subject to the grievance and arbitration procedure: 
a. Reporting to work under the influence of alcohol or illegal 
drugs; 
b. Fighting; 
c. Carrying of firearms in the work place; 
d. Violation of the Town's Flarassment Policy. 
3. Notice of Discipline: The Town shall provide an employee who is subject to 
disciplinary action with a written Notice of Discipline. Such notice shall contain all charges and 
specifications, including a detailed description of the alleged acts or conduct and the proposed 
discipline. A copy of the notice shall be sent siinultaneously to the Unit President. 
4. Disciplinary Hearing: If the Union or the einployee disagrees with the proposed 
disciplinary action or penalty, the Union or the employee may grieve the action and penalty in 
accordance with the grievance procedure set 101th in Section B ("Grievance Procedure") of this 
Article. 
5. Arbitration Rights: In the event that the employee or the Union disagrees with the 
final resolution of a grievance resulting from a disciplinary matter, the employee or the Union 
may request arbitration, as set forth in Article 4C Arbitration. 
B. Grievance Procedure. 
1. Definition: For the purpose of this section, a grievance shall mean a complaint about a 
claimed violation, misinterpretation or inequitable application of the provisions of this collective 
bargaining agreement. 
2. Grievance: Any employee who wishes to file a grievance must abide by the following 
procedure, which is the exclusive procedure for addressing employee grievances: 
a. First Step: The aggrieved employee must make a good-faith effort to present any 
grievance to the individual against whom the grievance is directed within five working days of 
the incident prompting the grievance, and make a good-faith effort to resolve the grievance 
amicably. 
b. Second Step: In the event that the aggrieved employee is unable to resolve the dispute 
in accordance with the procedures required i n  the First Step, then the Union may, at its sole 
discretion, continue the grievance procedure on behalf of the aggrieved employee. The 
grievance shall specify the nature of the grievance, including the section of the collective 
bargaining agreement that was allegedly violated. The grievance must be submitted, in writing, 
to the Department Head, or in the Department I-Iead's absence, the Town Supervisor, within ten 
(10) working days after the incident giving rise to the grievance occurred. 
Within fourteen (14) calendar days after receiving the grievance, the Department Head 
shall meet with the aggrieved employee and the designated Union representative. Within ten 
(10) calendar days after the meeting, the Department Head shall issue a written response to the 
grievance, which shall be given to the aggrieved employee and the aggrieved employee's Unit 
President. 
c. Third Step: In the event that the parties are unable to resolve the dispute in 
accordance with the procedures required in [he Second Step, then the Union may, at its sole 
discretion, elect to file a request for review with the Town Supervisor. The request for review 
shall specify the nalure of the grievance, including the section of the collective bargaining 
agreement, or personnel policy and/or practice that was allegedly violated. The request for 
review must be submitted, in writing, to the Town Supervisor within ten (10) days after the 
Department Head issues a response to the grievance pursuant to the Second Step. 
Within fifteen (1 5) calendar days alter receiving the grievance, the Town Supervisor shall 
review the grievance and shall issue the Town's final written response to the grievance, which 
shall be given to the aggrieved employee and the aggrieved employee's Unit President. Failure 
to issue such a written response within fifteen (15) calendar days shall be considered a denial of 
the grievance. 
Submission of a grievance constitutes a waiver of an employee's rights under Sections 75 
or 76 (as the case may be) of the Civil Service Law. 
C. Arbitration. 
1. Availability of Arbitration: 'l'bc Town and/or the Union may submit any dispute 
arising out of the interpretation of the terms oj' [his Agreement or either party's obligations under 
this Agreement to arbitration for final and binding review. However, arbitration is not available 
to the Union until the parties have exhausted the grievance procedure in Section B of this Article. 
The party seeking arbitration must provide [he other party with a written notice of intent to 
arbitrate within fifteen (15) calendar days from the determination or incident giving rise to the 
dispute. The arbitration shall be conducted pursuant to the Labor Arbitration Rules of the 
American Arbitration Association ["AAA"]. All decisions rendered in the arbitration shall be 
final and binding. No arbitrator functioning under these procedures shall have any power to 
amend, modify or delete any provisions ol'this collective bargaining agreement. 
2. Costs: The Town and the Union shall each pay one-half of the arbitrator's fees and 
AAA processing fees (or the Town and the employee, if it is the employee who proceeds to 
arbitration on the employee's own). 
3. Method of Service: All disciplinary and grievance documents, including notice of 
discipline, grievance, responses, and notice of intent to arbitrate, shall be sent by certified mail, 
return receipt requested. All such correspondence to the Town shall be sent to the Town 
Supervisor. All such correspondence to the Union shall be sent to the Unit President. 
4. Suspension Without Pay: If, in tlic opinion of the Town, an employee represents a 
danger to him or herself or to other employees. or the continued presence of the employee would 
be unduly disruptive of the Town's operations, then thc 'I'own may suspend the employee 
without pay. The suspended employee may use accrued but unused vacation time to extend the 
employee's termination date. 
ARTICLE 5 - PROBATIONARY STATUS 
All new hires shall serve a probationary period as defined by the Onondaga County Civil 
Service Commission. 
ARTICLE 6 - WORK DAYIWORK WEEK 
A. Highway Department. 
The regular work hours for full-time employees of the Highway Department are Monday 
- Friday 7a.m. - 3p.m. 
B. Rest Breaks. 
All full-time employees shall be granled either: ( A )  two fifteen-minute paid breaks per 
day - one in the morning and one in the afternoon; or (B) one thirty ininute paid break. If the 
morning fifteen ininute break should exceed fifteen minutes, that break will automatically be 
considered the one ( 1 )  thirty minute break fo r  that working day. If an afternoon break exceeds 
fifteen minutes, that break will be deemed a thirty minute break and there will be no fifteen 
minute break the next morning. 
C. Time Cloclts. 
The Town may require employees to use time clocks or similar mechanical devices for 
the purpose of providing the Town with an accurate record of actual hours worked. 
ARTICLE 7 - VACANCIES AND PROMOTIONS 
A. Notification of Vacancies. 
When there is a vacancy in a new or existing position within the Town of Manlius 
Highway Department, the Town shall post such vacancy on all Town bulletin boards and provide 
the Unit President with a copy of the job posting at least five (5) calendar days prior to 
interviewing any candidates for the position. 
B. Appointment to Vacancies. 
When there is a vacancy in a new or existing position in the labor class when no civil 
service list exists the Town shall give preference to existing Town employees over outside 
applicants to fill the vacancy when, in the Town's judgment, all other qualifications are equal. 
ARTICLE 8 - COMPENSATION 
A. Wage Rates. 
Employees shall be compensated according to the following schedule: 
Eff. Date: 1/1/05 1/1/06 1/1/07 
Motor Equipment Operator: 17.12 17.63 18.16 
Labor Crew Leader: 18.62 19.13 19.66 
Auto Mechanic: 18.12 18.63 19.16 
Laborer: 75% of Motor Equipment Operator's Rate 
New Employees will be paid an aillount equal to 75% of the current Base Rate for 
their position until they are off probation. 
Safety Coordinator 
An employee with the added title Sarety Coordinator will receive an additional 
$0.5O/hour. 
B. Overtime Compensation. 
1. Rate: All employees shall receive one and one-half times the employee's regular 
hourly rate for all time worked over eight h o ~ ~ r s  in a day or forty (40) hours-in a workweek and 
for all time worked during any portion of the employee's scheduled vacation, or equal 
compensatory time at the employee's choice. 
2. Pre-approval of Overtime Work: No employee may work overtime without the 
expressed prior approval of the employee's Department Head. Any overtime work performed 
without the Town's prior consent is not deeincd to be performed for the benefit of the Town, and 
Town shall not pay for the work. 
C. Out-of-Title Pay. 
Any employee(s) directed to perform the duties of a higher paid job classification shall be 
paid the greater rate of pay for the duration of such assignment. 
D. Call-In. 
1. Call-In for Snow StormsISand Runs: The first call-in for snow removallsand runs 
shall be to the person whose normal route requires plowing. If that person is unavailable, the 
person called in will be picked, based on the rotating list. Employees or teams will plow their 
own routes. 
2. Emergency Call-Ins: To be done oil a rotating list based on seniority. The employee 
will be required to report in, within thirty (30) minutes or less. A rotating list for overtime shall 
be maintained by the employer and posted so all unit employees have access. 
3. All other Overtime: All other overtime that is assigned shall be on the basis of 
seniority. A rotating seniority list shall be niaintained except tbr that overtime which is required 
in the discretion of the Highway Superintendent as a continuation of a current day project. 
4. Call-Ins: When an employee is called in at anytime other than his or her regularly 
scheduled shift that employee shall receive a minimum of two hours of overtime pay. This 
benefit does not apply to overtime worked as a continuation of a regularly scheduled shift. 
E. Sunday Overtime. 
An employee who works overtime on Sunday will be paid at double-time the employee's 
normal rate. 
F. Longevity. 
A longevity rate of $0.03 per hour per year will be added to an employee's base rate 
during the payroll period that contains their anniversary date. Longevity pay shall be included in 
the employee's base rate for the purpose of' computing overtime and retirement credit only. 
Longevity pay shall not be included in an employee's base rate for the purpose of applying any 
annual percentage increase in wages. 
ARTICLE 9 - PAID LEAVE 
A. Holidays. 
Bargaining unit employees shall be entitled to receive the paid holidays designated by the 
Town Board at the Annual Meeting each January. If the Town seeks to change current holiday 
designations. the Union will be notified of the proposed changes and afforded the opportunity to 
address the Town Board. 
Martin Luther King Day and Presidents' Day shall be considered floating holidays, to be 
taken at the employee's request at any time during the year. 
2. Holiday Pay: An employee who does not work on a designated holiday shall be paid 
for the day at the employee's regular daily rate of pay. 
3. Work on December 25, January I ,  or Thanksgiving Day: An employee who works 
on December 25, January 1, or Thanksgiving Day shall be paid for all hours worked at two times 
the employee's regular hourly rate in addition to receiving eight hours holiday pay. 
4. Assigned to Work on Other Actual or Obsel-vcd Holiday: An employee who works 
on the actual date of a holiday other than those enumerated in Paragraph 4 of this Section, or 
who works on the date a holiday is observed by the Town. shall be paid for all hours worked at 
one and one-half (1 %) times the employee's regular hourly rate. 
5. Holiday Entitlement. An employee must work the day before and the day after a 
holiday or take vacation for those days in order to be paid for the holiday. 
6. Department Closings: If the Department closes on a normal workday, the employee 
shall receive his or her normal rate of pay for anytime closed. No employee benefit time shall be 
used to cover the closure unless the employee had pre-scheduled vacation time for day of 
closure. 
B. Sick Leave. 
1. Sick Leave. An employee who is on the payroll January 1'' of each year shall 
receive 5 sick days. 
2. Sick Bank: An employee will be allowed to bank unused sick leave time to a 
maximum of 120 days. 
3. Supplemental Disability Compensation Payment: Bargaining Unit employees will 
receive supplemental disability compensation payment as authorized for Town employees by the 
Town Board. 
C. Personal Leave. 
An employee, who is on the payroll as of January I"', will earn 1 personal day and 1 
floating holiday. Request for a personal day or a floating holiday shall be made seven (7) days in 
advance. Request for a personal day or a floating holiday shall be made at the discretion of the 
Highway Superintendent. 
D. Vacations. 
Employees within the Unit will be entitled to vacation according to the following 
schedule: 
after 1 or more year(s) of service = 10 days 
after 7 or more years of service = 15 days 
after 14 or more years of service = 20 days 
after 20 or inore years of service = 25 days. 
Vacation tiine cannot be carried over from year to year unless the actions of the Highway 
Department prevent the employee from taking his or her vacation time. 
NOTE: Scheduling: Requests to take \lacation must be made at 
least four weeks in advance of' the date of the vacation. Any 
conflict in requests for vacation shall be governed by seniority or 
at the discretion of the Highway Superintendent. 
E. Vacation Benefits Upon Termination. 
Any e~nployee who voluntarily leaves the einployinent of the Town will be paid for 
accrued vacation tiine unless that employee leaves with less Ihan two weeks notice. In such case, 
the employee will forfeit all accrued but unused vacation time. 
F. Bereavement1 Funeral Leave. 
1. Up to three (3) scheduled workdays off. with pay, for attendance at the funeral of the 
employee's spouse or significant other, child, grandchild, parent or stepparent, brother or sister. 
2. One (1) scheduled workday off, with pay. for attendance at the funeral of the 
employee's grandparent, grandparent-in-law, parent-in-law. brother or sister-in-law, aunt, uncle, 
niece or nephew. 
G. Jury Duty. 
1. If an employee is required to serve on a jury on any of hidher scheduled work days 
and loses time from hislher regular work schedule, a supplemental allowance will be granted to 
the employee equal to the difference between the pay received for services as a juror exclusive of 
any allowance for travel. The intent of this clause is to make the en~ployee whole. 
2. An employee who receives notice to report for jury duty shall immediately submit the 
notice to the appropriate supervisor. If the Town determines that the employee cannot be spared 
from assigned work duties, the Town and the Employee shall request the court to excuse the 
employee from service. 
3. While on jury duty, an employee will be expected to work as much of the employee's 
schedule as the jury duty schedule permits, to the extent that the combined time on jury duty and 
at work does not exceed the employee's regular workday. 
4. After the jury duty is completed. the employee on jury duty shall provide the Town 
with the dates on which the employee was ordered to be in court. Failure to submit court 
documentation shall result in discipline and/or termination of the employee's employment. 
H. Leave Increments. 
All leave time can be taken in one hour increinenls. 
I. Military Duty. 
A payment of benefits will be provided in accordance with NYS Military Law, Sections 
242 and 243. 
ARTICLE 10 - UNPAID LEAVE 
A. Personal Leave. 
At the sole discretion of the Town and upon ~vritten request of the employee, an 
employee may take an unpaid leave of absence for u p  to one ( I )  year for personal reasons 
including, but not limited to, family responsibilities and education. To be eligible for such leave, 
the employee must have at least five ( 5 )  years of continuous service with the Town. Unpaid 
personal leave shall not be granted or utilized for the purpose of obtaining or maintaining outside 
employment. 
B. Family and Medical Leave Act. 
The Town's policy on family and medical leave shall be in accordance with Federal law. 
C. Seniority. 
Leave without pay for up to one (1) year shall not constitute a break in service for the 
purpose of computing eligibility for employment preference and other benefits involving length 
of service nor shall the employee accrue seniority while on such unpaid leave. For example, 
when an employee of fi ve years returns fro111 a year of unpaid leave, that employee has the same 
five years seniority upon return. 
ARTICLE 1 I - INSURANCE 
A. Medical Sr Hospital Insurance. 
1. Coverage: The Town shall provide each full-time employee and hidher eligible 
family with medical & hospital insurance in accordance with current benefit levels (effective 
January 1,  2002). Coverage shall begin on the first 01' the month immediately following the 
employee's hire date. 
2. Premium Payment: The Town shall pay 85% of the total health insurance premium 
for each employee and their eligible family through 2006. Beginning on January 1,  2007, the 
Town shall pay 80% of any increase in insurance premium above the 2006 premium rate. (See 
Attached Exhibit I for 2006 premium ratcs) 
3. Insurance Plans: The Town has thc right to change plans as long as the current levels 
of benefits remain the same. 
4. Opt out Payment. An employee who can demonstrate insurance coverage from 
another source other than the Town of Manlius shall be paid an opt-out payment of $150/per 
month family and $1 00/per month individual. 
B. Dental Plan. 
1. Coverage: The Town shall provide each full-time employee and hidher eligible 
family with dental coverage in accordance with current lxnclit levels (effective Jailnary 1, 2002). 
Coverage shall begin on the first of the month immediately following the employee's hire date. 
2. Premium Payment: The Town shall pay 85?4 of the total dental insurance premium 
for each employee. 
3. Insurance Plans: The Town has the right LO change plans as long as the current 
levels of benetits remain the same. 
C. Optical Plan. 
SYLIBOIV1044.3\3 
The Town will sign employees up for discount plans at local shops, but the Town does 
not pay for the costs of the plans. 
D. On-the-Job Disability Insurance (Workers' Compensation). 
1. Coverage: The Town shall provide each employee with Workers' Compensation 
coverage in accordance with the New York Workers' Compensation Law. Coverage shall begin 
on the employee's first day of employment. 
2. Reporting of Injury: In accordance with New York Workers' Compensation Law, an 
employee who is injured while at work must rcport the injury to the appropriate supervisor. The 
Town shall file the appropriate accident ieport with the insurance carrier and Workers' 
Compensation Board within the time limits required by Slate law. If in-juries warrant a visit to 
the emergency room, the appropriate supervisor shall provide the employee with the necessary 
Workers Compensation information. 
3. Sick Leave Credits: To the extent that a compensation award includes lost wages and 
the employee received paid sick leave, such award shall be assigned by the employee to the 
Town. Upon such assignment, the employee's sick leave credits shall be restored on a prorated 
basis. 
E. Drug and Alcohol Testing. 
The Town reserves the right to test for alcohol and illegal drugs in the following 
situations : 
1) An incident occurring while on Town business that results in injury (requiring outside 
medical treatment) to an employee or others and/or damage to Town property. An employee 
who is subject to a post-accident test shall remain readily available for such testing or may be 
deemed by the Town to have refused to submit to testing. 
2) Employees may be asked to submit to a drug and/or alcohol test if The Town 
determines that reasonable suspicion exists to indicate that safety or ability to perform work may 
be impaired. A reasonable suspicion test will be conducted in the discretion of the Town's 
supervisory personnel. 
3) Any employee who has been removed voluntarily or otherwise from his or her job 
assignment due to an illegal drug use or alcohol abuse will be. and an employee who returns 
from an unexcused or unauthorized extended absence may be, tested on a discretionary basis any 
time for up to 24 months from the date of return to work. 
F. Employee Life Insurance. 
The Town will afford employees the opportunity to have life insurance premiums 
deducted directly from the einployee's payroll should the employee so elect. In addition, the 
Town shall afford employees the opportunity to have one additional expense deducted directly 
the employee's wages. 
G. Deceased Employee's Estate. 
The employer agrees to pay a deceased employee's estate unused vacation, personal time, 
and compensatory time which was accrued by the einplo~,ee at the time of hislher death. 
H. Light Duty Work. 
The Department shall designate certain assignments as light duty assignments to allow 
employees with temporary work restrictions to return to work. Nothing in this provision will 
require the Town to create light duty assignments when any such existing assignments are 
already being performed by another employee on light duty status. 
ARTICLE 12 - RETIREMENT BENEFITS 
A. Pension Plan. 
1. The Town shall provide plan 75-i under the New York State Employees Retirement 
System in accordance with the following: 
If the employee last joined the Retirement System before July 1, 
1973, the einployee is a Tier 1 member: entire cost is paid for by 
the Town. 
If employee last joined Retire~nent System between July 1, 1973 
and July 1, 1976, the employee is a Tier 11 member: entire cost 
paid by the Town. 
If employee last joined Retirelnent System on or after July 27, 
1976 but before September 1. 1983, the employee is a Tier I11 
member: contribution of 3% is required by employee until the 
employee has been a member 01' the Retirement System for at least 
ten years or has at least ten years of creditcd service. 
If employee last joined Retirement Systcm 011 or after September 
1 .  1983. the employee is a Tier TV member: contribution of 3% is 
required by employee until the employee has been a member of the 
Retirement System for at least tcn years of credited service. 
B. Retirement Bonus. 
Retired employees will be provided health insurance on the same basis as current 
bargaining unit members and shall be required to pay the same contribution rate as current 
collective bargaining members. 
ARTICLE 13 - LABOR MANAGEMENT COMMITTEE 
Upon reasonable notice from the Unit President, a representative from the Town will 
meet with the Unit President andlor bargaining unit members to discuss labor and employment 
policies and procedures. Any such discussions will not have the effect of changing the terms and 
provisions of the collective bargaining agreement. 
ARTICLE 14 - GENERAL PROVISIONS 
A. Travel Expenses. 
1. The Town agrees to reiinbursc. 011 a per diem basis, employees who are eligible for 
travel expenses, for their expenses incurred while in travel status in the performance of their 
official duties for a fill1 day at either the schedule for unseceipted expenses (Method 1) or the 
schedule for receipted expenses (Method 2). at their option. Expenses under Method 2 for 
authorized overnight travel shall be reinlbursed to a maxjmum of published per diem rates set 
forth in Appendix B. Such rates shall be equal to the coinbined per diem lodging and meal 
reimbursement rate provided by the U.S. General Services Administration (GSA) as published in 
the Federal Register and shall be revised prospectively in accordance with any revision to those 
rates made by GSA. An employee in travel status for less than a full day who incurs no lodging 
charges may be reimbursed for breakfast and dinner at the rate of $7 per day for breakfast and 
$1 2 per day for dinner. 
B. Work Gear. 
The Town will pay each employee $350 per year to cover the cost of work gear. 
C. Wellness. 
Each employee will be offered. at no cost to the employee, a flu shot once per year and 
Lyme disease imniunization. Should an immunization for West Nile virus become available, the 
Town is to provide that vaccination. 
D. Unlawful Discrimination and Harassment. 
Policy Against Harassment: The Town and the Union are committed to providing a 
workplace that is free of unlawful discrimination and harassment. Neither the Town nor the 
Union shall discriminate against or harass any cmplo\,cc on the basis of his or her sex, race, age, 
religion, national origin, marital status, disability or sexual orientation. The Union shall not 
interfere with the Town's efforts to maintain a workplace that is free of unlawful discrimination 
and harassment. Nothing in this section shall 132 deemed to prevent the Union from representing 
an employee who is charged with. or disciplined for. engaging in alleged discrimination or 
harassment. 
Al~hough harassment is most often associated ~ ~ i t h  discrimination on the basis of sex, 
harassment based on age, national origin, racc. religion. marital status, disability or membership 
in any other protected group is also prohibitcd by the Town. 
Meaning of Harassment: Harassment may include slurs, jokes, or degrading comments 
or pictures concerning sex, age, race, national origin. religion, marital status, disability, or 
membership in any other protected group. 
Meaning of Sexual Harassment: Sexual harassment is defined as including any 
unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a 
sexual nature when one of the follouing three conditions IS  also present: 
1. Submission to such conducl is made either explicitly or implicitly a 
term or condition of an individual's en~plo!ment; 
2. Submission to or rejection of such conduct by an individual is used 
as a basis for employmcnt clccisions affecting the individual; 
and/or 
3. Such conduct has a purpose or effect of unreasonably interfering 
with an individual's work performance or creating an intimidating, 
hostile. or offensive work e~ivironment. 
Sexually offensive conduct may also include cexual Ilirtations or touching, verbal abuse of a 
suggestive nature, graphic or suggestive co~nmcnts about a n  individual's dress or body, sexually 
degrading words to describe an indi\riclual. nnd the ciisplay in the work place of sexually 
suggestive objects or pictures. 
Complaint Procedures: Any e~iiployee who believes that the actions or words of a 
supervisor. coworker, or non-employee constitute unwelcome harassment has a responsibility to 
report the situation to his or her supervisor. If  the allcyed harassment involves the employee's 
supervisor, the complaint should be submitted to the To\\ 11 Supervisor. 
The complaint will be investigaled 121-oinptl! and in as impartial and confidential a 
manner as possible. The employee reporting the harass~iient will be notified of the results of the 
investigation. An employee will not bc retaliated against for the filing of such a complaint or for 
involvement in the investigation. 
Any employee, supervisor, or managcr. who is Iound after appropriate investigation to 
have engaged in harassment of another employee, lvill bc subject to appropriate disciplinary 
action, depending on the circumstances, up to and including termination. 
F. CDL. 
The Town will pay the cost of a C'DI_ renewal for all employees off probation. 
G. Posting of Accruals. 
The Department shall post each employee's accruals on a monthly basis. 
ARTICLE 15 - EXECUTION O F  AGREEMENT 
A. Savings Clause. 
1. Should any of the provisions, port~ons or applications of this collective bargaining 
agreement be found to be invalid by any tribunal of competent jurisdiction, then the provisions, 
portions or applications specified in such clecision sh:lll be of no force and effect, but the 
remainder of this collective bargaining agreement shall continue to be in fill1 force and effect. 
2. Upon the issuaixe of such decision, the Town and the Union shall negotiate an 
adjustment in the affec~ed provisions, portions or applications with the intention of affecting the 
purpose of the provisions, portions or applications. 
B. Legislative Action. 
IT  IS AGREED BY AND I3E1'WEEN THE PARTIES THAT ANY 
PROVISION O F  THIS AGREEMENT REQUIRING LEGISLATIVE 
ACTION T O  PERMIT ITS IMPLEMENTATION BY AMENDMENT O F  
LAW OR BY PROVIDING TI-IE ADDITlONAL FUNDS THEREFORE, 
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL. 
C. Execution of Agreement. 
This Agreement shall be effective from 12:Ol a.m. Janual-y 1, 2005 to 11 :59 p.m., 
December 3 1,2007. 
IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by 
duly authorized representatives on the da] of ,2006. 
Town of Manlius 
By: 
Henry L. Cl~apinan. Supen  isor 
Civil Service En~ployees Association, Inc 
By: 
John Barnwell, Local IJnil President 
By: 
Richard McConnack. I A o r  Relations Specialist 
As of Payroll #I 01/06/2006 
Exhibit 1 
Highway Insurance 
Name Insurance Plan 
Fred Ager F H D V  
Monty Albanese F H D V  
John Barnwell S H D  
William Beeman F H D V  
Charles Bender F H D  
Steve Benjamin S H D V  
Thomas Burns F H D V  
Jon Card F H D V  
Jerry Craw F H D V  
Robert Cushing F H D V  
David Daniels F H D V  
Chris Dardaris F H D V  
Christopher Dardaris S H D 
Peter Dougherty F H D V 
Brian Edwards F H D V  
Thomas Emmons F H D V 
Todd Emmons F H D V  
David Hale S H D  
Lewis Hepp F H D V  
Joseph Mapstone F H D V 
Myra May S H D V  
Matthew Raterman F H 
Paul Stewart F H D V  
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F H D V  
F H D V  
S H D  
F H D V  
F H D  
S H D V  
F H D V  
F H D V  
F H D V  
F H D V  
F H D V  
F H D V  
Christopher Dardaris S H D 
Peter Dougherty F H D V 
Brian Edwards F H D V  
Thomas Emmons F H D V 
Todd Emmons F H D V  
David Hale S H D  
Lewis Hepp F H D V  
Joseph Mapstone F H D V 
Myra May S H D V  
Matthew Raterman F H 
Paul Stewart F H D V  
Randall Troast S H D  
Plan Costs Per Week What They Pay Per Week 
F- Family 
S- Single 
H- Health 
D-Dental 
V-Vision 
